
WORK	  ORDER	  
	  

Date:	  ______	  /	  ______	  /	  ______	  

	  

Property	  address:	  ______________________________________________________________________	  

	  

_____________________________________________________________________________________	  

	  

Tenant	  inquire	  	  	  	  	  	  	  	  	  	  	  	  	  Maintenance	  request	  	  	  	  	  	  	  	  	  	  	  	  	  Other	  	  	  	  	  	  	  	  ___________________________________	  

	  

To	  be	  performed:	  ______________________________________________________________________	  

	  

_____________________________________________________________________________________	  

	  

_____________________________________________________________________________________	  

	  

Low	  priority	  	  	  	  	  	  	  	  	  	  	  	  	  Medium	  priority	  	  	  	  	  	  	  	  	  	  	  	  	  High	  priority	  	  	  	  	  	  	  	  	  	  	  	  Emergency	  	  	  	  	  	  

	  

Proposal	  number:	  ___________	  by:	  _______________________________________________________	  

	  

Approved	  by:	  ____________________________	  

	  

Invoice	  number:	  ________________	  	  Paid	  by	  check	  number:	  ___________________________________	  

	  

Comments:	  ___________________________________________________________________________	  

	  

_____________________________________________________________________________________	  

	  

_____________________________________________________________________________________	  
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